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HNHCTPYKIUA . .
O HOPAIAKE OBPAINEHUSA CO CJNYKEBHOU HH®OPMAIIMEN
OI'PAHUYEHHOI'O PACIIPOCTPAHEHUSA

1. O0uue mos0xKeHus!

1.1. HuHcTpykuuum O TOpAaKe oOpameHuss co chayxeOHOW wuH(OpManueil OrpaHHYEHHOTO
pacnpoctpanenus (ganee - Uucrpykius) B MbOY cnenmanusupoBanHas mkona Nel yctaHaBiuBaeT:

> HOPSIIOK paboThI CO CIYKeOHOM nH(popMalLiell OrpaHUYEHHOTI0 pacpOCTPAHEHUS,

> ornpenenser O00sf3aHHOCTH JIMI, JOMYIICHHBIX K CIY)KeOHOH HWH(OpPMAalMu OrpaHUuYEHHOTO
pacrpocTpaHeHusl, B TOM 4YHCJI€ JHI], OTBETCTBEHHBIX 3a XpaHEHHUE Macrnopra 0e30MacHOCTH M HHBIX
JOKYMEHTOB  OrPAaHHYEHHOTO  pPacIpOCTPaHEHHUs,  COJCpXKAIIUX  CBEACHHUA O  COCTOSHUU
AHTUTEPPOPUCTUYECKON 3aIUIIEHHOCTH MECT MAaCcCOBOT0 NMPeObIBaHUS JTIOACH U MPUHUMAEMBIX Mepax 1o
€€ YCWJICHHUIO.

1.2.  Hannsni [lopsgok paspaboTaH B COOTBETCTBUU C

v [TocranoBnenuem IlpaButensctBa P® or 2 asrycra 2019 r. Ne 1006 "OO yTBepxaeHuu
TpeOOBaHWIT K aAHTUTEPPOPUCTHUYECKOW 3aIUIIEHHOCTH OOBEKTOB (TeppuTopmii) MuHucrepcTa
npocsenienus Poccuiickoit @enepauu 1 00bEKTOB (TEPPUTOPUIL), OTHOCIIIUXCS K cepe NeaTeTbHOCTH
MunucrepctBa npocseuieHuss Poccuiickoit ®enepanmu, u ¢GopMmbl macmopTa O€30MaCHOCTH 3THUX
00BEKTOB (TEppUTOPHIL),

v ®denepanbHbIM 3aKk0HOM 0T 27 utofist 2006 roma Ne 149-D3 «O6 undopmaruu, nHGOpMAITMOHHBIX
TEXHOJIOTHSIX U O 3aluTe UHpopMaumy,
v [TonoxeHnneM o0 mopsiAKe oOOpameHust co CIy)KeOHOW wuHpopManuel OrpaHuYeHHOTO

pacnpocTpaHeHus, yTBepkaeHHoro mocraHoBieHueMm IlpaBurensctBa P® ot 3 Hos0Ops 1994 roma Ne
1233.

1.3. K cayxeOHOW wHPOpMAIIUM OrPaHUYCHHOTO PACHPOCTPAHEHUSI OTHOCHTCS HECEKpEeTHas
uH(pOopMaIs, Kacaromascsl NeATENbHOCTH YUYPEXKICHHs, OrpaHHYEHHUE Ha PaclpoCTpaHEHUE KOTOpOH
00yCJI0BJI€HO TpeOOBAHUSAMHU OOECIEUYEeHUs aHTUTEPPOPUCTUUECKOM 3alUIEHHOCTH YyupekaeHus. Ha
JOKYMEHTaX, COJEPIKALINX CIY>KEOHYI0 HH(POPMAIUIO OTPaHUYEHHOT'0 PACIPOCTPAHEHUS, IPOCTABIISETCS
nometka «JICID» («lyis cimy>keOHOr0 MOTh30BaAHUS)

2. Kateropum A0/UKHOCTHBIX JIHL, YNOJHOMOYEHHBIX XPAaHHUTh, MepelaBaTh CJIYKeOHYIO
nH(OPMAIMI0 OTPAHUYEHHOT0 PACTIPOCTPAHEHHS .

2.1.  JIupexTop yupeKACHUs OIlpeaeser:

2.1.1. xareropuu MOJDKHOCTHBIX JIUI], MMEIOLIMX IPAaBO O3HAKOMJICHHS U IOJb30BaHMS CIyXKeOHOM
UHpOpMaIE OrpaHMYCHHOTO PACIIPOCTPAHCHHUS;

2.1.2. mnopsnok nepeaayu cayxeOHoH HH(OpMAMKU OrPaHUUYEHHOTO PaclpOCTPaHEHUsI IPYTUM JIMIaM U
opraHam, opraHu3anusM (3a HCKIF0UYEHHEM HMEIOIUX Ha 3TO MPaBo);

2.1.3. mopsmox CHATHA TOMETKH «Jlisi ciy)KeOHOro TONIb30BaHMS» C HOCHTENEH WH(POpMAauu
OI'PaHUYEHHOI'0 PacCpOCTPAHEHUS;

2.1.4. opraHu3zaiuio 3aIUThI CIYKEOHOM HH(pOPMAIMK OIPaHUYEHHOTO PACIIPOCTPAHEHUS.

2.2.  JIoIDKHOCTHOE JHIO, MPHUHSBIIEE K O3HAKOMIJICHHWIO, JIOKYMEHThI K pPaboTe CcO CiIy)eOHOH
uHpOpMalMel OrpaHMYEHHOIrO paclpOCTPAHEHMs, HECeT NEePCOHAJIbHYKD OTBETCTBEHHOCTh 32
co0JII0/IeHHE OrPaHUYEHUH.
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2.3. CnyxeOHas wHbOpMAIMs OTPAaHUYCHHOI'O PACHpPOCTpaHEHUs 0€3 CaHKIIMU COOTBETCTBYIOIIECTO
JIOJDKHOCTHOT'O JIMLA HE TOJUIEKUT Pa3rIalleHnIo (paclpOCTPaHEHHIO).

2.4. 3a pazriameHue CIykeOHOH MH(POpPMAlMd OrpaHMYEHHOTO pACIpOCTPAHEHUS, a TaKxKe
HapyIIeHHEe TOpsKa OOpalieHHs C JOKYMEHTaMH, COJIEpXKAIlMMHU Takyr HH(opMaiuio, pabOoTHUK
YUPEXKJAEHUS MOXeT OBbITh TNpUBJIEYEH K JUCHMIUIMHAPHOM WM HWHOM  NpeaycCMOTPEHHOM
3aKOHOJATEIbCTBOM OTBETCTBEHHOCTH.

2.5. B caydae nHMKBUAAUHM YYPESKICHHS, PEIICHHE O aIbHEHIIEM WCIIONB30BaHUH CITyKeOHOH
UH(POPMAIIUU OTPAHUYCHHOTO PACIIPOCTPAaHEHHSI IPUHUMAET [IUPEKTOp YUPESIKIACHUS.

2.6. YCTaHOBIECHBI CIIEIYIOUIME KAaTeTOPHHM JOHDKHOCTHBIX JIMII, YIIOJHOMOUYEHHBIX IIepe/aBaTh
CITyXe0HYI0 HH(OPMAIIMIO OTPAHUYECHHOTO PACTIPOCTPAHCHHUS:

> JTUPEKTOD;

> 3aMECTUTENN AUPEKTOPA;

> CeKpeTaphb.

3. IMpuem, yder (permcTpanmsi) AOKYMEHTOB, COAePKAUIUX HH(POPMAIMI0 OrPAHUYEHHOTO
pacnpocTpaHeHusl.

3.1.  HeoO0XxoauMoCTh mpocTaBieHUsS MOMETKHA «JlJis Ciy)KeOHOTO MOJB30BaHUSA» HAa JOKYMEHTax MU
U3JJAHUAX, COJEPXKAIMX CIY)XeOHYI0 MH(POPMALMIO OrpaHUMYEHHOTO PACHpPOCTPAHEHMS, OMpeesseTcs
UCTIOJIHUTENIEM U JOJDKHOCTHBIM JIUIIOM, MOAMUCHIBAIONINM WIIH YTBEPKIAIOIIUM JOKYMEHT. Y Ka3aHHAs
MIOMETKAa U HOMEp SK3EeMILIsipa MPOCTaBISAIOTCA B NMPABOM BEPXHEM YIUIy MEPBOM CTpaHUIIbI JOKYMEHTA,
Ha OOJIO)KKE W TUTYJIBHOM JIUCTE M3JaHUs, a TAKKE HA MEPBOM CTpaHHIIE CONPOBOJUTEIBHOIO MUChMa K
TaKUM JJOKYMEHTaM.

3.2. Ilpmem, ywer (perucrpammsi) JOKYMEHTOB, COIEpKalIMX WHPOPMALUIO OTPAHUICHHOTO
pacrpoCTpaHeHus1, OCYILIECTBISET CEKPeTaph JUPEKTOPA.

3.3.  JlokyMeHTBI C MOMETKOH «J1Jis Cry»Ke€OHOr0 TOJIB30BaHUS !

3.3.1. Co3garoTcs Ha aBTOMATH3WPOBAHHOM pab0odYeM MecTe C 3aKphIThIM jJocTyrmoMm. Ha obGopore
MOCJIEHETO JIMCTa KaXIOro SK3EMIUIApa JOKYMEHTa HWCIOJHUTENb JIOIDKEH YyKa3aTh KOJHMYECTBO
OTIEYATaHHBIX YK3EMIUIIPOB, CBOIO (PaMHJIUIO U JIaTy IeYaTaHus JOKyMEHTA.

3.3.2. OrneuaTaHHbIe W TIOANMCAHHBIE TOKYMEHTHI BMECTE C YSPHOBUKAMHU M BapHAHTaAMH TIEPEIAOTCS
JUISL PETUCTPALlMU CEKpeTapro yupekaeHus. UepHOBHUKM M BapHAHTHl YHHUTOXKAIOTCA CEKpeTapéM ¢
OoTpaxeHHEeM (paKTa YHHUTOKEHHUS B YUETHBIX (popmax;

3.3.3. YuuTHIBalOTCS OTHIENBHO OT HECeKpeTHOW uHpopmanmu. [Ipy HE3HAYHTEITHPHOM O0bEMEe TaKhX
JOKYMEHTOB pa3peliaeTcsi BECTH UX Y4YET COBMECTHO C JIPYTMMH HECEKPETHbIMH JOKyMeHTamu. [lpu
pPETUCTpalMM YKa3aHHBIX JOKYMEHTOB K PETMCTPALIMOHHOMY MHJIEKCY JOKYMEHTa J100ABISIETCs TOMETKa
",Z[CH";

3.3.4. Ilepenatorcsi pabOTHUKAM CTPYKTYPHBIX MOApPA3ACICHUI T1OJA PACIUCKY; IEepPECchUIAI0TCS
CTOPOHHMM OpraHu3alusM (enbIberepckoil  CBS3bI0, 3aKa3HBIMM MJIM  IEHHBIMH IOYTOBBIMH
OTHPABJICHHUSMH, & TAK)KE MOT'YT OBITh IEpEaHbl HAPOYHBIM;

3.3.5. PasMmHOXaroTcs (TUPAKHUPYIOTCS) TOJIBKO C TMHUCHBMEHHOTO pa3pelieHus] IUPEKTOpa IKOJIbI,
YIOJIHOMOYEHHOI'O0 OTHOCUTH CIIY)K€OHYI0 MH(OPMALMIO K pa3psly OrpaHUYEHHOI'O paclpOCTPAHEHUS.
VY4er pa3MHOKEHHBIX JOKYMEHTOB OCYIIECTBIICTCS TOIK3EMILISPHO.

3.3.6. Ilepen pasMHOXEHHEM Ha TUTYIHHOM JIMCTE€ OpUTHMHANA JOKYMEHTa MPOCTABIIAETCS OTMETKA O
Pa3sMHOXKEHUHU C YKa3aHHEM PErMCTPallMOHHOrO0 HOMEpa IO JKypHALy yueTa Pa3sMHOKEHHUS CIIY)KeOHBIX
JOKYMEHTOB.

3.3.7. Ha obopoTe mocineaHero JIMcTa OpurnHaia pa3MHOKAEMOTr0 IK3eMIUTSIpa JOKyMEHTa MCTIOTHUTEITh
JOKeH yKazaTh PErMCTPAIlMOHHBIM HOMED IO KypHally y4eTa pa3MHOXKEHHUS CIYKEOHBIX JTOKYMEHTOB,
KOJIMYECTBO Pa3MHOKEHHBIX SK3eMIUISIPOB, CBOIO (PaMUIIHIO U J]ATY PA3MHOXKEHUS TOKYMEHTA.

3.3.8. Hymepanus 1omomHUTEIHHO pa3MHOKEHHBIX SK3EMILISIPOB TIPOU3BOIMTCS OT MOCIEIHET O HOMEpa
paHee yYTEHHOIr'0 SK3eMILISIpa 3TOTr0 TOKYMEHTA.

3.3.9. XpaHAaTcs B HaJIeKHO 3aKPBIBAEMBIX U ONEYATHIBAEMBIX IIKadax (SIUKAX, XPAaHHIUIIAX).

3.4. 3anpeuniaercsi CKaHHMpPOBaHHME - BBeJeHHE B CHCTEMY JJIEKTPOHHOIO JA0OKYMEHT0000poTa
3JIEKTPOHHOM BEePCUM TOKYMEHTOB € MOMeTKOM «/IJ1s1 CJykKe0HOr0 MoJIb30BAHUS.
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3.5. Tlpu HeoOX0MUMOCTH HAIpaBJICHUS TOKYMEHTOB C MMOMETKOU «JIJIs Cy’KeOHOTO MOJIh30BaAHMS) B
HECKOIIbKO aJIpECOB COCTaBJISIETCS yKa3aTelb PAaCChUIKH, B KOTOPOM MOAJPECHO MPOCTaBISIOTCS HOMEpa
SK3EMIUISIPOB  OTTIPABISEMBIX JOKYMEHTOB.  YKa3aTellb PACCHUIKH ITOJITUCHIBACTCS HCIIOIHUTEICM
JIOKYMEHTa M PyKOBOJHUTENIEM CTPYKTYPHOTO ITOAPA3ICIICHHSI, TOJATOTOBUBIIETO JIOKYMEHT.

3.6.  HMcnonHeHHBIE TOKYMEHTHI C TOMETKOM «/I11s1 ciy>keGHOro MoNIb30BaHus» TPYIIUPYIOTCS B Jieja B
COOTBETCTBUHU C HOMEHKJIATYpOH JIeJ HECEKPETHOro JeionpousBoiacTsa. Ha obmoxke nena, B KOTOpoe
MOMEIIEHBI TaKUe JOKYMEHTBI, TAKKE MPOCTABIISETCS TIOMETKa « /{7151 CITy’>keOHOTO ITOTb30BAHHMS.

3.7. YHUUYTOXEHHUE JeJd, JOKYMEHTOB C MOMETKOW «/lnsi ciiy>keOHOro MoNb30BaHUA», YTPATUBIIUX
CBOE MPAKTHUYECKOE 3HAYCHHE U HE HMMCEIOIIMX HCTOPUYECKOM IIEHHOCTH, MPOM3BOIUTCS MO akTy. B
YUYETHBIX (popMax 00 3TOM JETaeTCss OTMETKA CO CCHUIKOM Ha COOTBETCTBYIOIIHHA aKT.

3.8. Ilepemaua JOKYMEHTOB H JIeJI C TOMETKOM «/[71s1 ciy»ke0HOro moyib30BaHus» OT OAHOT0 pabOTHHUKA
JIPYTOMY OCYIIECTBIISICTCS C pa3pelICHHs TUPEKTOpa YIPEKICHUS.

3.9. Ilpm cmeHe pabOTHWKA, OTBETCTBCHHOI'O 3a y4eT JIOKYMEHTOB C MOMeTKoOH «Jljis ciykeOHOoro
MOJIb30BaHUS», COCTABIIAETCS aKT MIPHUEMa-C/Iaul 3TUX JOKYMEHTOB, KOTOPBIA YTBEPKAAETCS TUPEKTOPOM
YUPEKICHUS.

3.10. TIIpoBepka HaJMYUS JOKYMEHTOB, JIeJ U W3JIaHUH ¢ TTOMETKOU «JlJis ciy>keOHOro IMOJTb30BaHU
MPOBOAMUTCS HE PEXE OJHOrO pa3a B rojJ KOMHUCCHEH, Ha3HAYaeMOM MPUKA30M AUPEKTOpa IIKOJbL. B
COCTaB YKa3aHHONW KOMHCCHUHM 0053aTE€IhbHO BKIIOYAIOTCS CEKpeTaph IIKOJBI, JUIA, OTBETCTBEHHBIC 3a
YUYET ¥ XpaHECHUE ITHX MaTCPUAIOB.

3.11. O d¢dakrax yTparbl JAOKYMEHTOB, ACI W W3JaHUN, COJACPXKAIIMX CIY)KEOHYI0 HH(GOPMAIIHIO
OTPAaHUYEHHOT'0 PACHpPOCTpaHEHUs, JUOO pasriameHus dToW WH(OpMAalUU, CTAaBUTCS B H3BECTHOCTH
HAYaJbHUK YIpPaBICHUS OOpa30BaHUS M HA3HAYACTCS KOMUCCHS JIs PaCCIIeIOBaHUS OOCTOSTEILCTB
yTpaThl WK pasriameHus. Pe3yapTaTel paccie1oBaHus JOKIAABIBAIOTCS JUPEKTOPY YUPESIKICHUS.

3.12. Tlpu cusTUM noMeTkH «J{s cy>keOHOro MONb30BaHU» Ha TOKYMEHTAX, JeaxX WU U3AaHUMX, a
TaK)Ke B YYETHBIX (opMax [ENArOTCS COOTBETCTBYIONIME OTMETKH W HH(DOPMHUPYIOTCS BCE aapecaThl,
KOTOPBIM 3TH JIOKyMEHTHI (M3/IaHUs) HAPABJISUTHCH.

4. 3aki04uTebHbIE 0JI0KEHHU S
4.1. Hacrosmas MHCTpyKIUs IEHCTBYET 10 IPUHITHS HOBOM.
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